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Activity 1 - Employability skills reflection

1

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………

Which skill are you least confident on? How 
will you improve?

Which is your strongest skill and why?
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Task
For each of the following skills, write down some examples of what you’ve done in school, in sports clubs, outside interests, etc. to demonstrate that skill. If you can’t think of anything, think of some 
ideas that you can start to do from now on to grow this skill.

Activity 2 - How do you demonstrate each of the skills?

2

Coach and develop yourself and others

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………

Communicate with impact and empathy

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………
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Be curious: Learn, share and innovate

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………

Lead and contribute to team success

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………
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Build and sustain relationships

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………

Show you have courage and integrity

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………
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Manage projects and budgets

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………

Be open minded, practical and quick to adapt

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………
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Task
For each of the following skills, write down some examples of what you’ve done in school, in sports clubs, outside interests, etc. to demonstrate that skill. If you can’t think of anything, think of some 
ideas that you can start to do from now on to grow this skill.

Activity 2 - How do you demonstrate each of the skills?
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Build knowledge of the world of work

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………

Be passionate about making a difference

…………………………………………………………………
…………………………………………………………....…
…………………………………………………………………
………………………………………………………....……
…………………………………………………………………
……………………………………………………....………
…………………………………………………………………
…………………………………………………....…………
…………………………………………………………………
………………………………………………....……………
…………………………………………………………………
……………………………………………....………………
…………………………………………………………………
…………………………………………....…………………
…………………………………………………………………
………………………………………....……………………
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1
Build your 
network

2
Polish up your 
writing skills

3
Give your 
online image a 
makeover

4
Perfect your 
elevator pitch

5
Make first 
impressions 
count

Personal brand 
tips

My elevator pitch

……………………………………………………………………………………………………………………………....…………
…………………………………………………………………………………………………………………....……………………
………………………………………………………………………………………………………....………………………………
……………………………………………………………………………………………....…………………………………………
…………………………………………………………………………………....……………………………………………………
………………………………………………………………………....………………………………………………………………
……………………………………………………………....…………………………………………………………………………
…………………………………………………....……………………………………………………………………………………
………………………………………....………………………………………………………………………………………………
……………………………....…………………………………………………………………………………………………………..

Task
Reflect on each of the personal brand tips in your table groups, draft your elevator pitch below and then practice it with a partner (without reading from the paper if possible!)

Activity 3 - Personal brand


